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HOJIMTUKA
00padoTku nepcoHaJbHbIX JaHHBIX MKJIOY nerckmii cax Ne 25

1. O0uMe MOJI0KEeHUSA

1.1. Hacrosimas mnonuTtuka o0paboTKu mnepcoHadbHBIX AaHHBRIX MKIOY
nerckuii cag Ne 25 (manee — [Ilomurtuka) omnpenensier 1end oOpabOTKH
NEPCOHANBHBIX JaHHBIX, KATETOPUU U TEpPeueHb 00padaThIBAEMBIX MEPCOHATBHBIX
JaHHBIX, KAaTETOPUU CYOBEKTOB, IIEPCOHAIbHBIE JAHHBIE KOTOPBIX 00pabaThIBaIOTCA,
CIOCOOBI, CPOKH UX OOpaOOTKH U XpaHEHUs, MOPSI0OK YHUUTOKEHUS MEPCOHATbHBIX
JAHHBIX TPU JOCTIKEHHHM IIeie uX oO0paOOTKM WM MPU HACTYIUICHUU WHBIX
3akoHHbIX ocHOBaHu B MKJIOY nerckuii cax Ne 25 (nanee — Jlerckuii can).

1.2. JIokasibHbIE HOPMATUBHBIE AKThI U UHBIE JOKYMEHTBI, PErJIAMEHTUPYIOIIHE
00pabOTKy MepcoHaNbHBIX JaHHBIX B JleTckoM camy, pa3pabaTbIBalOTCS C YYETOM
noJjoxeHnit [lomutukmu.

1.3. [HevictBue IlonuTuKM pacnpoCTpaHSIETCs HAa NEPCOHAIBHBIE JTAHHBIE,
Kotopeie [lerckuit cajg oOpabaThiBaeT € UCIOJIb30BaHUEM U 0€3 HCIO0JIb30BaHUS
CPEZICTB aBTOMATHU3AL1H.

1.4. B IlonuTHke UCNIONB3YIOTCS CAEAYIOIIUE TOHATHS:

o TEPCOHAIBbHBIC JTaHHbIE — Jt00asgs MHGOpPMAIHs, OTHOCSINAACS MPSMO WM
KOCBEHHO K OIPENEICHHOMY WM OINpeAeNsieMOMy (U3NYECKOMY JHULYy (CyObEKTy
NEPCOHAIBHBIX JIAHHBIX );

¢ TIEPCOHANbHBIC JJAHHBIE, pa3peIICHHbIE CYOBEKTOM MEPCOHATIBHBIX TAHHBIX
JUISL pacTpOCTPaHEHHUsI, — IEPCOHAJIbHBIE JaHHBIE, TOCTYN HEOIrPAHHUYEHHOI'O Kpyra
JUI K KOTOPBIM MPENOCTaBIE€H CYOBEKTOM MEPCOHANBHBIX JAHHBIX MYTEM Jadu
corjacusi Ha O0OpabOTKYy TMEpPCOHAIBHBIX JaHHBIX, Pa3pEIIEHHBIX CYyOBEKTOM
NEPCOHANBHBIX JaHHBIX JJIA PAcHpOCTpaHEHUs B TOPSAIKE, MPEAyCMOTPEHHOM
®denepanbHbIM 3aKk0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIlEpaTOp TMEPCOHAIBHBIX JaHHBIX (omeparop) — Jerckuih cam —
IOPUIUYECKOE JIMIIO, CAMOCTOSITEIbHO WJIM COBMECTHO C JPYTUMH JIULAMH
opraHusyioniee u (WId) OCYIIECTBISIONee OO0paOOTKy MEpPCOHANBHBIX TaHHBIX,
omnpejenstonee 1Head 0o0pabOTKM MEPCOHANBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX
JaHHBIX, TMOAJIeXKAIUX OoO0padoTKe, MAeWcTBUA (OMepaluu), COBEpIIaeMble C
MePCOHAILHBIMU JaHHBIMH,

o 00pabOTKa TEPCOHANBHBIX JaHHBIX — JICWCTBHE (Omepamus) WU
COBOKYNHOCTh  JIEWCTBHM  (omepamuii) C  NEpCOHAIbHBIMM  JaHHBIMH  C



MCIOJIb30BaHWEM M 0€3 HCIIOJIb30BaHUS CPEJICTB aBTOMATHU3allMM, BKIIOYas cOop,
3alUCh, CHUCTEMATH3ALMI0, HAKOIUIEHUE, XpaHEHWE, yTOYyHeHHe (OOHOBJIEHHE,
W3MEHEHHUE),  W3BJICYEHHE, MCIOJb30BaHHE, Mepenady  (pacnpocTpaHEHHE,

Mpe0CTaBICHUE, JOCTYII), 00e3IMYNBaHuE, OJIOKMpOBaHUE, yAaJICHUE,
YHUYTOXXCHUE;
e aBTOMATHM3UpPOBaHHAss 00pabOTKa TMEPCOHANBHBIX JIaHHBIX — 00paboTka

NEPCOHAJIBHBIX JAaHHBIX C TOMOUIBIO CPEJCTB BBIYUCIUTEIBHON TEXHUKH;

e pacrnpocTpaHEHHE MEPCOHAIBHBIX JAAHHBIX — JICHCTBUS, HAIpaBJICHHbIE Ha
PacKpbITUE MIEPCOHATIBHBIX IAHHBIX HEOIIPEAEICHHOMY KPYTY JIULL;

e IIPEIOCTABIICHUE NEPCOHAIBHBIX JaHHBIX — JIEHCTBUS, HalpaBJICHHbIE Ha
PACKpBITHE MNEPCOHATBHBIX JAHHBIX OMNPEAEICHHOMY JIMIY WM OIpPEACIICHHOMY
Kpyry Jinn,

o OJOKMpOBAaHHME TNEPCOHANBHBIX JAHHBIX — BPEMEHHOE MpEeKpalieHue
00pabOTKM MEPCOHATBHBIX JaHHBIX (3a UCKIIOUYEHHEM CIIy4yaeB, eciiu 00padoTka
Heo0X0ouMa /711 YTOUHEHUS TIePCOHABHBIX TaHHBIX);

¢ YHHMUYTOXKEHHUE MEPCOHAJBHBIX JAHHBIX — JCHCTBHS, B PE3yJlbTaTe KOTOPHIX
CTAaHOBUTCS HEBO3MO)XHBIM BOCCTAHOBHUTH COJEP)KAHHME IMEPCOHATIBHBIX JTaHHBIX B
MH(POPMAIITMOHHON CHUCTEME MEPCOHAIBHBIX JAHHBIX U (WJIHM) B pe3ylbTaTe KOTOPBIX
YHUUYTOKAIOTCA MaTepUaJIbHbIE HOCUTEIH NEPCOHAIBHBIX IaHHBIX;

o 00€e31IMYMBaHNE NEPCOHAIBHBIX TaHHBIX — JEHCTBUS, B PE3yJIbTaTe KOTOPHIX
CTAaHOBUTCS HEBO3MOXXHBIM 0€3 HCIIOJIb30BaHUS JOMOJIHUTEIBHOW HH(pOpManuu
ONpPEACIUTh TNPUHAAJICKHOCTh TEPCOHAJBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
NEePCOHAJIbHBIX JAHHBIX;

o WH(pOPMALIMOHHASI CHCTEMa TMEPCOHANBHBIX JaHHBIX — COBOKYITHOCTB
cofepkanmxcs B 0azax MaHHBIX MEPCOHATBHBIX JTAHHBIX M 00ECNEUYMBAIOIIMX HX
00paboTKy MH(DOPMAIIMOHHBIX TEXHOJIOTUHN M TEXHUYECKHUX CPEICTB;

o TpaHCTpaHWYHas TMepeJaya MEPCOHAJIbHBIX  JIAHHBIX —  Iepenaya
MEPCOHANIBHBIX JJAHHBIX HA TEPPUTOPUIO0 MHOCTPAHHOTO TOCYIAapCTBA OpraHy BIJIACTU
MHOCTPAHHOI'O TOCY/1apCTBa, HHOCTPAHHOMY (PU3UYECKOMY JIUILYy WJIM UHOCTPAHHOMY
IOPUAUYECKOMY JIMILY.

1.5. Jlerckuii cam Kak omepaTop MepCcoOHANbHBIX TaHHBIX 00s3aHa:

1.5.1. CobmtonaTe KOH(PUACHIIMAIBHOCTh MEPCOHABHBIX JTaHHBIX, 4 UMEHHO
HE pacHpoCTpaHATh NEePCOHATIbHBIEC JaHHBIC U HE MepelaBaTh UX TPETbUM JIMLaM 0e3
coriacus cyObeKTa MepCOHANbHBIX TAHHBIX WA €r0 3aKOHHOTO MPEJCTaBUTENs, €CIIU
MHOE HE MPEIYCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.2. Ob6ecrieunTh CyObEKTaM NEPCOHAIBHBIX JaHHBIX, HMX 3aKOHHBIM
NPEICTaBUTENISIM BO3MOXXHOCTh O3HAKOMJICHUS C JOKYMEHTAaMHU W MaTepualaMH,
colepKalllUMU HUX T[EepCOHAJbHbIE JaHHbIE, €CIM HWHOE HE MPEAyCMOTPEHO
3aKOHOJIaTEIHLCTBOM.

1.5.3. Pa3bsicHATh CcyObeKTaM MEpCOHANbHBIX MJAHHBIX, HMX 3aKOHHBIM
NPEICTaBUTENIAM HOPUANYECKHE TOCIEACTBUS OTKa3a MPEeJAOCTaBUTh MEPCOHATbHbIC
TaHHBIE.



1.5.4. bnokupoBaTh WM YOAISATh HEIPABOMEPHO 00padaThIBa€Mble, HETOUHBIE
NepPCOHANBHBIE TaHHBIE TU00 00eCIeUnTh NX OJIOKHUPOBAHUE WIIH yIaJICHHE.

1.5.5. IlpexpaTuth 00pabOTKY U YHUYTOXHUTH WA 00C3IMUUTh TIEPCOHATHLHBIC
JaHHbIE JUOO0 OOecmeunTh TMpeKpalieHne OoO0paOOTKM W YHUUTOXKCHHE WU
00€e3JIMYMBaHNE TEPCOHAIBHBIX IAHHBIX MPHU JOCTUKEHUHU LEIH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKY NEPCOHATBHBIX JAHHBIX WM OOECIEUYHTH
npekpaiieHie o0paboTKU MEePCOHANBHBIX JAaHHBIX B Cilydae OT3bIBa CYyOBEKTOM
NEPCOHANBHBIX JaHHBIX COrIacHs Ha 0O0pabOTKYy €ro MepCOHANbHBIX JAaHHBIX, €CIIU
MHOE HE MPEeIyCMOTPEHO JOTOBOPOM, CTOPOHON KOTOPOIO, BBIFOJOMpPHOOpETaTEIeM
WIK TOPYYUTEIEM IO KOTOPOMY SIBIISIETCS CYOBEKT MEPCOHAIBHBIX JaHHBIX, WA
MHBIM COTJIAIIEHHEM MEXy J[eTCKuM casioM U CyObeKTOM NMEPCOHANBHBIX JaHHBIX.

1.5.7. Ilpunumath Mepbl, HEOOXOJIUMBIE U JOCTATOYHBIE ISl OOECIeUeHUs
BBIIIOJIHEHHSI  O0SI3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM M MPUHSATBIMH B
COOTBETCTBUM C HUIM HOPMATUBHBIMU NIPABOBBIMH AKTaMHU.

1.6. [letrckuii can Bnpase:

1.6.1. CamMoCTOSATENBHO ONPEEHATh COCTaB U NIEPEUECHb MEP, HEOOXOAUMBIX U
JOCTATOYHBIX [JIs OOECHEYEHHMsI BBINOJHEHUS OOA3aHHOCTEH, MpelyCMOTPEHHBIX
3aKOHOM M MPUHATHIMU B COOTBETCTBUU C HUM HOPMATHBHBIMH IPABOBBIMU AKTaMH,
€CJIM MHOE HE IPETYCMOTPEHO 3aKOHOJATEIBCTBOM O NIEPCOHAIIBHBIX JaHHBIX.

1.6.2. Hcnonb3oBaTh NepCOHAIbHbIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX
JaHHBIX 0€3 UX COTJIacHs B CIIydyasix, IPEIyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.3. IlpemocTtaBnsiTh TNepCOHAJIbHBIE JaHHBIE CYOBEKTOB IEPCOHAIBHBIX
JAHHBIX TPETHUM JIMLIAM B CIIydasiX, IPELyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Ilopyuuts 00pabOTKy MEPCOHANBHBIX JAHHBIX IPYTOMY JIUILY C COTJIACHUS
CyOBEKTa MEPCOHANBHBIX JAHHBIX, €CIM WHOE HE NPEelyCMOTPEHO (enepanbHbIM
3aKOHOM, Ha OCHOBaHMHM 3aKJIIOYaeMOro C OTUM JHIOM jaorosopa. Jluno,
OCYUIECTBJIsIIOIIEe 00pabOTKY MEpCOHANbHBIX JAHHBIX MO Mopy4yeHuto Jlerckoro
caza, 00s3aHO COOIIOAATh MPUHIIMIIBI U MpaBUiia 00padOTKU NEPCOHATBHBIX TaHHBIX,
MpeyCMOTPEHHBIE 3aKOHOM, COOJIIoAaTh KOH(MUICHIIMATBLHOCTh MEPCOHAIBHBIX
JaHHBIX, NPUHHMATh HEOOXOAMMBIE MEphl, HampaBleHHbIE Ha oOecreYeHue
BBITNOJIHEHUSI 00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, POAUTENN BOCIUTAHHUKOB, UHBIE CYOBEKTHI MEPCOHATBHBIX
JaHHBIX (Hajiee — CyOBEKThI EPCOHAIBHBIX TaHHBIX) 00S3aHBI:

1.7.1. B cayyasx, NpeIyCMOTPEHHBIX 3aKOHOAATEIICTBOM, IPENOCTABIIATH
JleTckoMy cajly JOCTOBEPHBIE IEPCOHAIIBHBIE JAHHBIE.

1.7.2. Tlpu U3MEHEHHM TNEPCOHAIBHBIX JAHHBIX, OOHAPYKEHUU OLIUOOK HIIU
HETOYHOCTEHN B HUX HE3aMeUIUTENBbHO co001aTh 00 3ToM JleTckomy cany.

1.8. CyObeKThI EpCOHANIBHBIX JAHHBIX BIPABE:

1.8.1. Tlomywyats  uHpOpMamuio, Kacarolmlyrocs  00paOOTKHM  CBOMX
NEPCOHANBHBIX JaHHBIX, KpPOME CIJIy4aeB, KOrJa TakoOW JOCTyl OrpaHUYeH
dbenepaabHBIMU 3aKOHAMH.

1.8.2. TpeboBath oT Jlerckoro cajga YTOYHHUTH IE€PCOHAJILHBIE JAHHBIE,
OJIOKMPOBAaTh MX WJIA YHUYTOXKHUTh, €CIM TMEPCOHAIbHBIC JIaHHBIC SIBISIOTCS



HETIOJHBIMHU, YCTapEBIIMMH, HETOYHBIMU, HE3aKOHHO I[IOJIYYCHHBIMH WU HE
SIBJISTFOTCST HEOOXOAMMBIMH JIJ15 3aIBJICHHOH 11eTH 00pabOTKH.

1.8.3. JIONOIHUTH NEpCOHAIIBHBIE JAHHBIE OLIEHOYHOTO XapaKTepa 3asBJICHUEM,
BBIPAXKAIOIINM COOCTBEHHYIO TOUKY 3pECHHUSI.

1.8.4. OOxamoBath fAelicTBUsS wiM Oe3nmeiictBue JleTckoro cama B
YIOJHOMOYEHHOM OpraHe 1o 3alIUTe IpaB CyObEeKTOB MEPCOHANBHBIX JTAHHBIX WM B
CyJ1IeOHOM TOpPSIIKE.

2. IlpaBoBbIe OCHOBaHMS 00PA0OTKM NMEPCOHAJIBbHBIX JAHHBIX

2.1. IlpaBOBBIMU OCHOBaHUSMH OOPAOOTKH MEPCOHANBHBIX JaHHBIX B JleTckoM
cajay SIBJISIIOTCSl YCTaB U HOPMAaTUBHbBIC NIPABOBBIC aKThl, /I UCIIOJIHEHUSI KOTOPBIX U
B COOTBETCTBHUH C KOTOPbIMU JIE€TCKMIA caji OCyIIeCTBIsIeT 00pabOTKy MEPCOHATBHBIX
JAHHBIX, B TOM YHCJIE:

« TpynoBoii kojeKkc, WHBIE HOPMATUBHBIE MPABOBBIE aKThl, COJACPKAIINEC
HOPMBI TPYJIOBOTO TPaBa;

« bro/I)KeTHBIN KOJICKC;

« HasmoroBnIii KoaeKC;

o [ paxk1aHCKU KOJICKC;

o CeMeMHBIN KOJEKC;

o Oenepanbupiii 3ak0oH oT 29.12.2012 Ne 273-®3 «0O06 o6pa3oBaHuu B
Poccuiickoit ®enepaunn» MU TMPUHITBIE B COOTBETCTBUM C HUM HOPMATHUBHBIE
IPaBOBBIE AKTHI;

e COMAJIBHOE, TIEHCUOHHOE M CTPaxOBOE€ 3aKOHOJATENLCTBO Poccuiickon
Oenepanuy;

¢ 3aKOHOJIATENILCTBO B cepe  Oe30macHOCTH, B TOM  YHCIE
AHTUTEPPOPUCTHUUECCKOMN 3AIUIIIEHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHUSIMH 00OpaOOTKHM MEPCOHANIBHBIX AaHHBIX B JleTCkoM
cajy TakXe SIBJISIOTCS JIOTOBOPHI C (PU3MUECKMMHM JUIAMU, 3asiBJIEHUS (coriacus,
JOBEPEHHOCTU) pOAMUTENEH (3aKOHHBIX MPEICTaBUTENEH) BOCIMTAHHUKOB, COTJIACHS
Ha 00pabOTKY MepCOHATBHBIX TaHHBIX.

3. Hean 00padoTKH MEPCOHAJBbHBIX JAHHBIX, UX KATErOPUM U MepeyYeHb,
KATEropuu Cy0bEeKTOB, IMEPCOHAJIbHbIE aHHbIE KOTOPbLIX 00padaTbIBAKOTCH,
Croco0bl, CpPOKH HX 00padOTKM W XPAHEHHUS, MNOPSAOK YHHYTOKECHUS
NMEePCOHAIBHBIX TaHHBIX

1. Ileqb 00padoTKK: Opranu3anusi 00pa3oBaTe/bHOM NeITEJIbHOCTH 10
00pa3oBaTeJbHBIM JOIIKOJBLHOT0 00Pa30BaHUsA, J0MOJHUTEIbLHBIM
00111e00pa30BaTEILHBIM NIPOrPAMMAM

Kareropun [TepcoHanbHbIE TaHHBIE CnenuanbHble TaHHBIE
JTAHHBIX

[Iepeuenn (dbamMunusi, UMs, OTYECTBO; Csenenus o




JaHHBIX

oJ1;

IPaXk1aHCTBO;

JaTa ¥ MECTO POXKIICHHSI,

nzoopaxenue (pororpadusi, BUIEO);
MACIIOPTHBIC JaHHBIC;

aJipec PErucTpaIuu M0 MECTY KHUTEIbCTBA;
aznpec (aKTUIECKOTO MPOKUBAHUS;
KOHTAKTHBIC JaHHBIC;

WH/IMBUyJIbHBI HOMEP HAJIOTOTUIATEIBIINKA;
CTPaxOBOW HOMEP WHAUBUIYAILHOTO JIMIIEBOTO
cuera (CHUJIC);

CBEJICHUS1, 00pa3yroluecs B IpoLecce
peanu3aiyu 00pa3oBaTeNbHOM MIPOrPaMMBI;
HHBIC TIEPCOHAIbHBIC TaHHbIE,
peoCTaBIIsieMble (PU3NICCKUMU

JIMIIAMHU, HEOOXOMMBIC TS 3aKTF0UCHUS U
UCIIOJTHEHUS JIOTOBOPOB, UCIIOJIHEHHS

HOPM 3aKOHOJIaTeJIbCTBA B chepe 00pa3oBaHuUs

COCTOSAAHUH 300POBbA

Kareropun OOyuaromuecs, UX poaUTENN (3aKOHHBIE IPEICTABUTEIIN )

CyOBEKTOB

CriocoOsI ABTOoMaTH3UpOBaHHAsA 00pabOTKa U 0€3 CpeACTB aBTOMATH3alMU, B TOM YHUCIIE:

00paboTKH [I0JIy4Y€HHUE IEPCOHANIBHBIX JaHHBIX B YCTHON M MHUCbMEHHOM (JOpME HEMOCPEICTBEHHO
OT CyOBEKTOB NEPCOHANIBHBIX TaHHBIX (MX MpeACTaBUTENCH);
BHECEHUS IEPCOHANIbHBIX JAHHBIX B )KypHAJIbI, pEECTPbl U NH()OPMALIMOHHBIE CUCTEMBI U
JNOKYMEHTHI JleTckoro caja.

Cpokn B Teuenue cpoka peanuszannu o0pazoBaTeIbHON MPOrpaMMbl

o0paboTku

Cpokn B Tedenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATYpO J1EN B 3aBUCUMOCTHU OT TUIIA

XpaHeHus JIOKYMEHTA, B KOTOPOM COJIEPKaTCs IEPCOHANIbHBIE JaHHbIE

[Tops ok B cootBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3TMUYUBAHUS TEPCOHATBHBIX TAHHBIX

YHUUTOXKEHU | JleTcKoro caza B 3aBUCUMOCTH OT THUIIA HOCUTEJIS IEPCOHAIBHBIX JaHHBIX

2. llenb 06pabOTKHU: BBINOJHEHUS (PYHKIMIA U MTOJTHOMOYMN pabOTOAATEN B TPYAOBBIX OTHOLICHUSX, B
TOM 4ucie 00s13aHHOCTEN TI0 OXpaHe Tpyaa

Kareropun | IlepcoHanbHble TaHHBIE Crnenuanbable | buomerpudaeckue
TAHHBIX MIEPCOHATBHBIC | IEPCOHAITLHBIC
JaHHBIS TaHHBIC
[Tepeuens dbamMunus, UMs, OTYECTBO; Ceenenusi o | M3o0pakeHue Ha
TAHHBIX TIOJT; COCTOSTHUU doto u
TpaX/IaHCTBO; 3I0pPOBBSA BUJICO3AIHCH,
JaTa ¥ MECTO POXKJICHHS, TTOJTYYIEHHBIX C
nzoopaxenue (potorpadus); Kamep
MAaCTIOPTHBIC JTaHHEIC, HaOTIOICHUS
aJIpec perucTpaluy mo MeCTy >KUTEIbCTBA;
aznpec (aKTUIECKOTO MPOKUBAHHUS;
KOHTaKTHBIC JaHHBIC;




WHUBUIYIBHBI HOMEP HAJOTOILIATEBIUKA;
CTpaxoOBOH HOMEpP MHINBUYaTHLHOTO JTUIIEBOTO
cuera (CHUJIC);

cBefieHHs 00 00pa3oBaHWM, KBATHU(PUKAIIUH,
po¢eCCHOHAIBHON MTOATOTOBKE 1 MOBBIIICHUH
KBaJIM(DUKAIIHH;

CeMEeMHOE NOJ0KEHNE, HAIMYHe ASTel,
POJICTBEHHBIC CBSI3H;

CBEJICHUS O TPYAOBOU JEATEILHOCTH, B TOM YHUCIIC
HaJIM4uue NOOIIPEHUH, HarpaxA1eHul U (1)
JTUCIUTITMHAPHBIX B3BICKAHUH;

JaHHBIE O PeTUCTpaIMK Opakxa;

CBEICHHS O BOMHCKOM yYeTe;

CBEACHHS 00 MHBAJIMIHOCTH,

CBeIeHUsI 00 yepKaHUH aJTMMEHTOB;

CBEJICHUS O JI0X0JIE€ C MIPEABIAYIIEr0o MeCTa paboThI;
WHBIE TIEPCOHAIBHBIC JIAaHHBIE, MPEIOCTABISEMbIC
pabOTHUKAMU B COOTBETCTBUU C TPEOOBAHUSIMU
TPYJIOBOIO 3aKOHOAATEIHCTBA

Kareropuu PaGotHuku, kaHIUAATH Ha paboTy (COUCKaTEIN)
CyOBEKTOB
CrniocoOsl ABTomaTtu3upoBaHHas 00paboTKa 1 0e3 CpeiCTB aBTOMATU3AI[1H, B TOM YHUCIIE:
00paboTku MI0JTyYeHHE IEPCOHANIBHBIX JIaHHBIX B YCTHOW U MUCbMEHHOH (pOpMe HEOCPeACTBEHHO
OT CyObEKTOB IMEPCOHATBHBIX JTAHHBIX;
BHECEHHUs IEPCOHAIBHBIX JIaHHBIX B KYPHaJbl, peecTpbl U HH(OPMAIIMOHHBIE CUCTEMBI U
JOKYMEHTHI [leTckoro cana
Cpoku B Teuenue cpoka aelcTBUS TPYAOBOro JOroBopa. J{jist KaHaAUIaTOB — B TEUEHUE CPOKa,
o0paboTku HE00X0IMMOT0 JUIsl pACCMOTPEHMSI KaHAUIATYPhl U 3aKJIFOUEHUS TPYI0BOTO IOTOBOpa
Cpokn B Teuenme cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM JielT B 3aBUCHMOCTH OT THIIA
XpaHEHUS JIOKYMEHTa, B KOTOPOM COJIepKaTcsl IEPCOHANIbHBIE JaHHBIE, B TOM YHUCIIE B COCTAaBE
Tu4HBIX Aen — 50 jet
[Mopsimox B cootBercTBuu ¢ [TopsakoM yHUUTOKEHHS U 00€3THINBAHHS MTEPCOHATBHBIX JAHHBIX
YHUYTOXXEHUs | JleTckoro cajia B 3aBUCMOCTH OT THIIa HOCUTEISl IEPCOHAIBHBIX TaHHBIX

3. Llens 00paboOTKH: peann3anus rpakAaHCKO-TIPaBOBbIX JOIOBOPOB, CTOPOHOMH,
BBITOIONIPHOOpETATENEM MIIH MTOJTydaTeIeM KOTOPbIX sBisieTcs JleTckuii can

Kareropun IIepconasbHbIE JaHHBIE
JAHHBIX

[Iepeuenn (dbamunus, UM, OTYECTBO;
JAHHBIX [IaCIIOPTHBIE JaHHBIC,

aapec peructpanuu u (win) PaKTHYECKOTro MPOKUBAHUS;

KOHTaKTHBIE TaHHBIE;

VHJIMBHU1yaJIbHBIA HOMEP HAJIOTOILIATENbIINKA;

HOMEp pacyeTHOrO CUETa;

HOMep 0aHKOBCKOM KapThl;

HUHBIC IICPCOHAJILHLIC AHHBIC, TPCAOCTABISICMBIC (I)I/ISI/I‘-IGCKI/IMI/I JMnamMu, HGOGXOZ[I/IMBIC




AJI 3aKJIFOUYCHUS 1 UCITIOJIHCHU A JOT'OBOPOB

Kareropuun | KoHTpareHTbl, mapTHEPHI, CTOPOHBI 10TOBOpa
CyOBEKTOB
CrniocoOsl ABToMaru3upoBaHHast 00paboTka u 6e3 CpeaCTB aBTOMATHU3AIMH, B TOM YHUCIIE:
00paboTku [IOJTyYEHHE IIEPCOHANIBHBIX JIaHHBIX B YCTHOW U MUCbMEHHOH (pOpME HEOCPEACTBEHHO
OT CyObEKTOB MEPCOHABHBIX TAHHBIX;
BHECEHHUs IEPCOHAIbHBIX JAHHBIX B )KypHAJIbI, pEECTPbl U MH(POPMALIIOHHBIE CUCTEMBI U
JOKYMEHTHI [leTckoro cana
Cpoku B Teuenue cpoka, HEOOXOIMMOTO ISl UCIIOTHEHHUS 3aKIF0UEHHOTO JOroBOpa
00paboTKu
Cpoku B Teuenme cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM JielT B 3aBUCHMOCTH OT THIIA
XpaHEHUS JOKYMEHTa, B KOTOPOM COJIEpIKATCs IEPCOHANIbHBIE JaHHBIE
ITopsinok B cootBercTBum ¢ [TopsakoM yHUUTOKEHHS U 00€3IMUYUBAHUS IEPCOHATIBHBIX JAHHBIX
YHUYTOXEHHUs | JleTCKOro cafa B 3aBUCUMOCTH OT THUIIA HOCUTEIIS IEPCOHATBHBIX JaHHBIX

4. llens 00paboTku: obecrnieueHue 6€30MacHOCTH

Kareropun [IepconasibHBIE JaHHBIE
JAHHBIX
[lepeuenn (bamuusi, UMsi, OTIYECTBO;
JAHHBIX [aCIOPTHBIE JAHHBIE;
azpec peructpanuu u (min) GakTUIECKOro NpOKUBAHUS;
KOHTaKTHBIE JaHHBIE
Kareropun ITocernrenu [lerckoro cana
CyOBEKTOB
Cnioco6s1 ABTOMaTu3upoBaHHasi 00paboTKa 1 0€3 Cpe/ICTB aBTOMATH3AIMH, B TOM YHUCJIE:
00paboTKH MOJTy4eHHE TIEPCOHANIBHBIX JIaHHBIX B YCTHOW U MUCbMEHHOH (pOpMe HeOoCpeACTBEHHO
0T CyOBEKTOB MEPCOHATBHBIX JAHHBIX;
BHECEHHUs IEPCOHAIBHBIX JIaHHBIX B KYPHaJbl, peecTpbl U HH(OPMAILIMOHHBIE CUCTEMBI U
JIOKYMEHTHI [leTckoro cama
Cpokn B Tedyenue nepuona HaxoKAEHUS MOCETUTEN HA TeppuTopuHu JleTckoro cana
00paboTKu
Cpoku B Tedenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOH JIeN B 3aBUCUMOCTH OT THIa
XpaHEHUus JOKYMEHTa, B KOTOPOM COJEPIKATCs IEPCOHATIbHBIE JaHHbIE, B TOM 4ncie MUHUMYM 30
JTHEH B OTHOILIEHUH 3alcei Kamep BUAEOHA0I0IeHUs
[opsox B cootBercTBuu ¢ [lopsakoM yHHUTOXKEHUS U 00€3TMUYUBAHUS TEPCOHATBHBIX TAHHBIX
YHUUTOKEeHU | JleTckoro caga B 3aBUCMMOCTH OT THUIIA HOCUTEJS IEPCOHAIBHBIX JaHHBIX

4. YciaoBus 00pad0TKH NMEPCOHAIBHBIX TaHHBIX
4.1. lerckuii caj ocyliecTBIsET cOOp, 3aMMCh, CACTEMATU3ALNIO, HAKOIIJICHUE,
XpaHEeHHe, yTOUHEeHHE (OOHOBJICHHE, W3MEHEHUE), H3BICYEHHUE, HCIOJb30BaHUE,

nepenavy

(pacnipocTpanenue,

IMpEa0CTaBJICHUC, O6€3JII/I‘II/IB3.HI/IC,

JOCTYTI),

6J'IOKI/IpOBaHI/Ie, YAAICHHUEC U YHUUYTOKCHUC IIEPCOHATIBHBIX JAHHBIX B COOTBETCTBHUH C




3aKOHOJATEILCTBOM O MEPCOHAIBHBIX [AaHHBIX W JIOKAUIBHBIMU HOPMATHUBHBIMHU
akTamu JleTckoro cana.

4.2. Bce mnepcoHanbHble JaHHbIe JleTckuii caa moiydaeT OT CyObeKTa
MEePCOHANBHBIX JIAHHBIX, & B CiydyasX, Korja CyObEeKT NEpPCOHANBbHBIX JaHHBIX
HECOBEPILIEHHOJIETHHM, — OT €ro poAuTeNel (3aKOHHBIX MPEACTaBUTENEH ).

4.3. TlomyueHue o 00pabOTKYy TEPCOHANBHBIX JAHHBIX, Pa3pPEHICHHBIX
CyOBEKTOM TEpPCOHANbHBIX JAHHBIX JJIA pacnpocTpaHeHus, Jlerckuil can
OCYUIIECTBJISIET C COOMIOACHUEM 3alPETOB U YCIOBUH, MPEyCMOTPEHHBIX 3aKOHOM.

4.4, Jlerckuit cag oOpabaThIBaeT MepCcoHabHbBIC JaHHBIE:

o 0€3 UCMoJIb30BaHUs CPEICTB ABTOMATHU3AIINY;

e C HCNOJB30BAaHUEM CpPEICTB aBTOMATH3allMM B MporpaMmax H
nH@opmarmoHHeix cuctemax: «CeteBoit ropoa. O6pazoBanue», «KoHTyp. DKCTEpH.
OTYEeTHOCTDHY, U T.J.

XpaHeHUE NEPCOHAIBHBIX JAHHBIX:

4.5.1. Jlerckmii cax XpaHUT IIEPCOHAIBHBIE [JAaHHBIE B TEUYEHUE CPOKa,
HEO0OXOAMMOTO I TOCTHXKEHUS LeIel uX o0paboTKH, a TOKYMEHTHI, COJepKallne
MepcoHajdbHbIE JaHHblE, — B TEUYEHUE CpOKAa XpaHEHUsS JIOKYMEHTOB,
IPEAYyCMOTPEHHOTO HOMEHKIIATYPOIL JIeJI, C YUETOM APXUBHBIX CPOKOB XPaHEHHUS.

4.5.2. IlepcoHanbHble JTaHHbIE, 3a)UKCUPOBAHHBIE Ha OYMa)KHBIX HOCHUTEISX,
XpaHITCs B 3amMpaeMbiX IKadax MO0 B 3aMMpaeMbIX MOMEIICHMSX, JOCTYN K
KOTOPBIM OTPaHUYEH.

4.5.3. TlepcoHanbHble JaHHBIE, 00pabaThIBAEMbIE C UCIOJIB30BAHUEM CPEJICTB
aBTOMATHU3AIMH, XPAHATCS B TAaKOM IMOPSAKE M Ha YCIOBHUSX, YTOOBI MCKIIOUUTH
HEMPAaBOMEPHBIA WJIM CIyYaWHBIM JOCTyH K HHM, YHHUYTOXEHHE, W3MECHEHHE,
OJIOKMpOBaHUE, KOMUPOBAHUE, MPEIOCTABICHHUE, PACHPOCTPAHCHHUE TMEPCOHATBHBIX
JAHHBIX, a TAaKXE MHbIE HEMPaBOMEPHBIC JCUCTBUS B OTHOIIEHUM IMEPCOHATBHBIX
JTAHHBIX.

4.6. JIuma, OTBETCTBEHHBIC 32 O0OpPAa0OTKY MEPCOHAIBHBIX TaHHBIX B JleTckom
cajy, mpekpaniaroT ux o0padaThiBaTh B CICAYIOIINX CIydasX:

o IOCTUTHYTHI 1IeJIM 00paOOTKH MEPCOHATBHBIX JAHHBIX;

¢ ICTEK CPOK JICUCTBHS corjiacusi Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX;

 OTO3BAHO COTJIacKe HAa 00pabOTKY NMEPCOHAIBHBIX JTAHHBIX;

« 00paboTKa MEePCOHABHBIX IAHHBIX HETIPABOMEPHA.

4.7. llepenaua nepcoHaIbHBIX TAHHBIX:

4.7.1. Herckmii can oOecreunBaeT KOH(MUICHIIMATBLHOCTh MEPCOHATBHBIX
JTAaHHBIX.

4.7.2. Jlerckuil caa TiepenaeT MNEPCOHAIbHbIC IAaHHBIE TPETbUM JIMIIAM B
CJIEIYIOLIUX CIIyqasiX:

e CYOBEKT MEPCOHAIBHBIX JAHHBIX JIaJl COTJIACHE Ha Tiepeady CBOUX JaHHBIX;

e TepenaTth JaHHbIE HEOOXOAMMO B COOTBETCTBUM C TpeOOBaHUSIMU
3aKOHOJATEILCTBA B paMKaX YCTAaHOBJIEHHOW MPOIEAYPHI.

4.7.3. JleTckuil caa HE OCYIIECTBJISIET TPaHCIPAHWUYHYIO Teperayy
[IEPCOHABHBIX JIAHHBIX.




5. AkrTyaau3auusi, MCHpaBJeHHe, YyAaJleHHe M  YHHUYTOKEHHe
NMEePCOHATBHBIX [AHHBIX, OTBETHl Ha 3ampochl CY0ObEKTOB MEPCOHAJbHBIX
JTAHHBIX

5.1. B ciuy4ae mpemocTtaBieHHs CYOBEKTOM TIEPCOHATBHBIX JAHHBIX, €T0
3aKOHHBIM IpeJICTaBUTEIEeM (AKTOB O HEMOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX UIIH
HE3aKOHHO TMOJIyYe€HHBIX MEPCOHATIBHBIX JaHHBIX JIeTCKWil caj akTyamusupyer,
UCTIPABIIAET, OJOKUPYET, yJalseT WM YHMYTOXKACT MX M YBEIOMIISIET O CBOHMX
IEUCTBUAX CyOBEKTa MEPCOHATBHBIX JTaHHBIX.

5.2. Ilpu moctmkeHuu ueneid oOpabOTKU MEPCOHANBHBIX JaHHBIX, a TAKKE B
cllyyae OT3bIBa CYOBEKTOM TMEPCOHAJBHBIX JAHHBIX corjacus Ha 00paboTKy
MEePCOHANBHBIX JTAaHHBIX MEPCOHATBHBIC JaHHBIC MOJJICKAT YHUYTOKEHUIO, €CIIM HHOE
HE MPETyCMOTPEHO JOTOBOPOM, CTOPOHOM, MOIy4aTesneM (BbIrOAONPHOOpETaTEIEM)
110 KOTOPOMY SIBIISIETCS] CYOBEKT MePCOHATBHBIX JAHHBIX.

5.3. YHUYTOXEHHE JOKYMEHTOB (HOCHUTENEH), COAEpX AIIMX IEPCOHAIbHBIC
JaHHBIE, TPOW3BOAUTCA B COOTBETCTBUM C llopsSakoM yHUYTOXXKEHUA U
00e3MMYMBaHMs TIEPCOHATBHBIX JAaHHBIX [leTCKoro cama B 3aBUCHMOCTH OT THIIA
HOCHUTENSl TEPCOHATBHBIX [AHHBIX, B TOM 4YHCJIE IyTeM H3MEJIbUCHHUs IIpeaepe,
CTHpaHus WK (OPMATUPOBAHUS FIEKTPOHHOTO HOCUTETIS.

5.7. Tlo 3ampocy cyOBeKkTa NEPCOHAIbHBIX JaHHBIX WM €ro 3aKOHHOTO
npeactaBurens Jlerckuit cam coobOmaeT emy wuHpopMamuioo 00 00paboTke
EPCOHAIbHBIX JaHHBIX CYOBEKTa B CPOKH U B OPSAJKE, YCTAHOBICHHOM 3aKOHOM.
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